YEARBOOK SYLLABUS 2016-2017

COURSE DESCRIPTION

Being part of the yearbook staff is a lot like being a member of any team. You will have individual assignments and deadlines to meet, but you will also be working as part of a group. You will be responsible to an editor who is under the adviser’s direction. None of us can accomplish the tremendous task of creating a quality publication without a great deal of dependability, communication, and cooperation. The yearbook staff will complete countless tasks to create a quality yearbook that reflects the pictorial history of the campus activities for the present school year. The following list is extensive, however, probably not inclusive.

· Develop a theme

· Design cover, end sheets and title page that reflect the theme

· Create master designs for each section

· Set up type specs and graphic elements for each sections

· Organize sale and distribution of book

· Finalize completed computer pages

· Establish and meet publication deadlines

· Edit pages

GENERAL GUIDELINES

1. Do good work. Be happy. 

2. Attend all class sessions unless prevented by illness or emergency; you must contact

the adviser when you are absent.

3. Do not leave the staff room without permission and a pass.

4. Be on time.

5. Maintain a staff notebook, which will be kept in class and used ONLY for yearbook

materials — handouts, notes, etc. This notebook will be periodically used as part of the

grading criteria.

6. Discuss yearbook business with staff members only! Do not reveal 
cover, theme ideas,

feature story ideas, photos, internal affairs, etc. with non-yearbook




staff/friends/students.

7. Ask questions, share ideas, be creative, have fun!

FIVE GOALS FOR THIS YEAR

1. Become a unified, dedicated team who works hard together and has fun together.

2. Make all staff and publisher deadlines.

3. Include more people in candid photos and feature stories; exclude


staffers and their friends whenever possible.

4. Keep our staff room clean, organized, and comfortable.

5. Do your part so that others don’t have to do it for you.

NOTE:

The adviser will determine your class grade with input from the editor. I realize that in order to do an outstanding job, all staffers must be properly trained and provided with the time necessary to accomplish their work. If you feel either of these necessary aspects is missing, it is your responsibility to bring that to the attention of the adviser and/or editor so the problem can be remedied as soon as it occurs and well before your scheduled deadline. If you have not done that in a reasonable amount of time, your work will be judged as is.

GRADING DESCRIPTIONS

An “A” student…

1. Meets ALL final deadlines and mini-deadlines

2. Produces work that is judged consistently excellent by editor and 
adviser.

3. Has an excellent attendance record. This includes: a) no more than two tardies; b) no

more than two unexcused absences; d) never leaves class without permission.

4. Has no complaints from teachers or staff while interviewing/taking pictures.

5. Shows a positive, cooperative attitude and a willingness to work as a team member.

This includes participation in book sales, staff activities, photo assignments, etc.

6. Keeps all work and materials organized and neat, and maintains an up-to-
date staff

notebook.
A “B” student…

1. Meets ALL final deadlines and mini-deadlines

2. Produces work that is judged consistently above average by editor and

adviser.

3. Has an above average attendance record. This includes: a) no more than four tardies;

b) no more than two unexcused absences; d) does not leave class without permission.

4. Has no more than ONE complaint from teachers while interviewing/taking pictures.

5. Shows a cooperative attitude and a willingness to work as a team member. This


includes participation in book sales, staff activities, photo assignments, etc.

6. Keeps all work and materials organized, and maintains an up-to-date staff notebook.

A “C” student…

1. Misses no more than ONE final deadlines and meets MOST mini-deadlines.

2. Produces work that is judged acceptable by editor and adviser.

3. Has an average attendance record. This includes: a) no more than four

tardies; b) no more than four unexcused absences; d) occasionally leaves class without

permission.

4. Has more than ONE complaint from teachers while interviewing/taking pictures.

5. Participates in some book sales, staff activities, photo assignments, etc.

6. Keeps track of all staff materials, and maintains a reasonably accurate staff notebook.

A “D” student… Should not be in yearbook and may be removed

1. Misses more than ONE final deadline and meets SOME mini-deadlines.

2. Produces work that is judged partly unfinished by editor and adviser.

3. Has a below average attendance record. This includes: a) more than four tardies; b)

more than four unexcused absences; d) often leaves 
class without permission.

4. Has more than ONE complaint from teachers while interviewing/taking pictures.

5. Does NOT participate in book sales, staff activities, photo assignments, etc.

6. Keeps track of some staff materials, and maintains a reasonably accurate staff 
notebook.

An “F” student… Should not be in yearbook and will be removed

1. Misses more than ONE final deadline and mini-deadlines.

2. Produces work that is judged unfinished by editor and adviser.

3. Has a below average attendance record. This includes: a) more than six tardies; b)

more than four unexcused absences; d) often leaves 
class without permission.

4. Has more than ONE complaint from teachers while interviewing/taking

pictures.

5. Does NOT participate in fundraisers, book sales, staff activities, photo assignments, etc.

6. Does not keep track of staff materials, or an accurate staff notebook.

GRADING BREAKDOWN

Grades for Yearbook are broken down into the following weighted categories:

· Deadlines - 50% (4 final deadlines, 5-10 mini-deadlines)

· Page quality, daily work, notebook, tests, quizzes, and projects - 30% 
(various vocabulary, design, and photography assignments)

· Participation - 20% (5 points a day/25 points a week - do your job, clean up properly - 
get your points!)

ADVISER INFORMATION

I want an open line of communication between staff members, editors, parents and me. Please feel free to contact me via email during the day. Other conference times convenient for parents will be made by appointment. Thanks for your cooperation in making this the best year ever!

MRS. SATTERWHITE’S CONTACT INFO
School Phone: (434) 848-2220

Email: satterwhitek@brunswickacademy.com
Classroom Website: http://mrsksatterwhite.weebly.com/
YEARBOOK GRADING & POLICIES AGREEMENT
By signing this agreement, I acknowledge that I understand and agree to the grading and confidentiality policies of the staff. I also commit to doing my best work and to fully participating as a member of the yearbook team.

Student Signature: _________________________________________________________
By signing this agreement, I acknowledge that I understand and agree to the grading and confidentiality policies of the staff. I also understand that for my son/daughter to do his/her best work and to fully participate as a member of the yearbook team, spending time outside of class will be required/expected. (If you ever have any questions or concerns, please feel free to call the yearbook adviser at school.)

Parent/Guardian Signature: __________________________________________________
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